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DOCENTE TIPO DE AULA TURMAS TOTAL HORAS DE CONTACTO (*)
Ana Rita Silva de Serra Faria OT; TP TP1; OT1 45TP; 30T

* Para turmas lecionadas conjuntamente, apenas é contabilizada a carga horaria de uma delas.

ANO | PERIODO DE FUNCIONAMENTO* HORAS DE CONTACTO HORAS TOTAIS DE TRABALHO ECTS

3° S2 45TP; 30T 140 5

* A-Anual;S-Semestral;Q-Quadrimestral; T-Trimestral

Precedéncias

Sem precedéncias

Conhecimentos Prévios recomendados

Contabilidade | e Contabilidade II.

Objetivos de aprendizagem (conhecimentos, aptiddes e competéncias)

Esta unidade visa introduzir os estudantes a um conjunto de ferramentas e técnicas necessérias a organizacao de contabilidades internas
nos hotéis, aplicando o Uniform System of Accounts for the Lodging Industry (USALLI), a analise dos rendimentos e dos gastos nos hotéis e a
elaboracgéo do orgamento anual do hotel, tendo em atengéo os aspetos da gestao hoteleira. Apds aprovagdo na unidade curricular, o aluno
devera ser capaz de:

- Perceber a importancia da contabilidade de gestédo para a tomada de decisdo nas unidades hoteleiras;

- Efetuar andlises custo-volume-resultado e calcular o ponto critico das vendas num hotel;

- Aplicar o Uniform System of Accounts for the Lodging Industry ;

- Efetuar a contabiliza¢&o das operacBes de gestéo hoteleira;

- Dominar os aspetos chave do processo orgcamental nos hotéis e compreender a sua importancia no planeamento a curto prazo.
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Conteldos programaticos

1.Introducéo

1.1. A contabilidade de gestédo como sistema de informacéo
1.2. Conceito de contabilidade de gestéo

1.3. Objetivos da contabilidade de gestao

1.4. A contabilidade de gestéo e as fun¢des de planeamento e controlo
1.5. Contabilidade financeira versus contabilidade de gestéo
2. Conceitos fundamentais

2.1. Fluxos empresariais

2.2. Custos diretos e indiretos

2.3. Custos variaveis e fixos

2.4. Custos controlaveis e néo controlaveis

2.5 Custos relevantes e irrelevantes

2.6. Custos reais e pré determinados

2.7. Custos do produto e do periodo

2.8. Estadios do custo

3. A andlise Custo-Volume-Resultado (CVR)

3.1. Introdugéo

3.2. Pressupostos basicos

3.3. O ponto critico das vendas e a margem de seguranca
3.4. LimitagBes do modelo e situa¢des de multiplos produtos
4. O Uniform System of Accounts for the Lodging Industry (USALI)
4.1. Origens e importancia

4.2. Estrutura e base concetual

4.3. As demonstracdes operacionais

4.4. O apuramento dos resultados

5. Contabilizagc&o das operacgfes internas

6. Orcamentacgéo
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Metodologias de ensino (avaliacdo incluida)

Ensino tedrico-pratico: exposicdo dos conteddos programaticos. Aplicacdo de conhecimentos tedricos e préticos, recolha de informagéo
relevante, desenvolvimento de capacidade critica e autonomia. Exercicios de aplicagéo pratica, fundamentais para o desenvolvimento
de competéncias. Trabalho de grupo.

Orientacao tutorial: resolucéo de exercicios. Explicacdo de matérias necessérias para a compreensao dos contetidos programaticos.

O estudante que obtiver doze valores na avaliacdo da componente distribuida de uma unidade curricular fica dispensado do exame final. A
avaliagdo da componente distribuida e do exame final correspondem, respetivamente, a 40% e 60% da classificacao final da unidade
curricular. Avaliagdo da componente distribuida: dois testes (30% 1.° teste; 40% 2.° teste) e um trabalho de grupo (30%). As faltas aos
momentos de avaliagdo s6 serdo consideradas quando devidamente justificadas por motivo de forca maior. Os estudantes nesta situagao
serdo sujeitos a uma prova oral.

Bibliografia principal
- AECA (2005). La Contabilidad de Gestion en las Empresas Hoteleras. Madrid.
- Caiado, Anténio C. (2011). Contabilidade Analitica e de Gest&o (6.2 edi¢do). Lisboa: Areas Editora.

- Hotel Association of New York City, Inc. (2014). Uniform System of Accounts for the Lodging Industry (11.2 edic&o revista). Michigan:
American Hotel & Motel Association.

- Jagels, Martin G. (2010). Hospitality Management Accounting (10.2 edic&o). New Jersey: John Wiley and sons, inc.

- Jones, T.; Atkinson, H.; Lorenz, A. e P. Harris. (2012). Strategic Managerial Accounting for Hospitality, Tourism and Event applications (6.2
edicao). Oxford: Goodfellow Publishers, Ltd.

- Lamelas, J. P. (2004). Sistema Uniforme de Contabilidade Analitica de Gestéo Hoteleira: Um Estudo de Caso. Lisboa: Vislis Editores.

- Santos, L. L.; Gomes, C.; Faria, A. R., Lunkes, R. J.; Malheiros, C.; Rosa, F. e C. Nunes (2016). Contabilidade de Gestao Hoteleira.
Cacém: ATF - Edicdes Técnicas.
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Academic Year 2016-17
Course unit ANALYTICAL ACCOUNTING
Courses HOTEL MANAGEMENT (DAY CLASSES)
Faculty / School Escola Superior de Gestéo, Hotelaria e Turismo
Main Scientific Area CONTABILIDADE E FISCALIDADE

Acronym

Language of instruction
Portuguese-PT.

Learning modality
Classroom teaching.

Coordinating teacher Ana Rita Silva de Serra Faria

Teaching staff Type Classes Hours (*)
Ana Rita Silva de Serra Faria OT; TP TP1; OT1 45TP; 30T
* For classes taught jointly, it is only accounted the workload of one.
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Contact hours
T TP PL TC S E oT (@] Total
0 |l45 [0 o o [0 |E [0 | [240

T - Theoretical; TP - Theoretical and practical ; PL - Practical and laboratorial; TC - Field Work; S - Seminar; E - Training; OT - Tutorial; O - Other

Pre-requisites

no pre-requisites

Prior knowledge and skills

Accounting | and Accounting Il.

The students intended learning outcomes (knowledge, skills and competences)

To teach the tools and techniques required to implement internal management accounting systems in hotels, applying the Uniform System of
Accounts for the Lodging Industry (USALI) framework, to analyze revenue and costs and to prepare the master budget, focusing on the
unique aspects of the hospitality industry.

Generic skills:

By the end of the curricular unit the student should be able to:

- Understand the importance of management accounting to aid decision making in hotels;

- To perform cost-volume-profit analysis and to have a working knowledge of BEP calculations;

- To apply the Uniform System of Accounts for the Lodging Industry (USALI);

- To record internal accounting operations;

- To understand the main aspects of the budgeting process and its importance for short term planning
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Syllabus

1. Introduction

1.1 Management accounting as an information system
1.2 Defining management accounting

1.3 Purposes of management accounting in hotels

1.4 The use of management accounting to aid planning and control
1.5 Financial accounting versus management accounting
2. Cost concepts and classifications

2.1 Business flows

2.2 Direct costs and indirect costs

2.3 Fixed costs and variable costs

2.4 Controllable and uncontrollable costs

2.5 Relevant and Irrelevant costs

2.6 Actual and predetermined costs

2.7 Product and period costs

2.8 Cost calculations

3. Cost-Volume-Profit Analysis

3.1 Introduction

3.2 Assumptions of CVP Analysis

3.3 Break Even Point and Margin of Safety.

3.4 Limitations of CVP Model and Solving Multiple Products CVP Problems.

4. The Uniform System of Accounts for the Lodging Industry (USALI)
4.1 Background and importance

4.2 Structure and basic concepts

4.3 Operated departments and undistributed operating departments
4.4 Net profit calculation

5. Recording internal operations

6. Budgeting
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Teaching methodologies (including evaluation)

Teaching methodology combines lectures and classes.

The lectures are expository and aim to convey the concepts and terms, and to present the topics of the curricular unit.
Class discussion will be promoted.

Classes will consist of exercises. All of the exercises are made according to the USALI model with the objective of
drawing an annual budget for a hotel unit. These methodologies aim to develop problem-solving skills in professional
contexts.

Tutorials will consist on exercises and concepts explanation.

Students who obtain a grade of twelve or more in the distributed component of the curricular unit will be exempt from the final
exam.

The distributed component assessment and the final exam correspond, respectively, to 40% and 60% of the final grade.
Distributed component assessment: two written tests (30% 1st test; 40% 2nd test) and group work: 30%.

Absence in written tests has to be justifyed and will only be accepted in specific circunstances; an oral exam will take place.

Main Bibliography
- AECA (2005). La Contabilidad de Gestion en las Empresas Hoteleras. Madrid.

- Caiado, Anténio C. (2011). Contabilidade Analitica e de Gest&o (6th ed.). Lisboa: Areas Editora.

- Hotel Association of New York City, Inc. (2014). Uniform System of Accounts for the Lodging Industry (11th revised ed.). Michigan:

American Hotel & Motel Association.

- Jagels, Martin G. (2010). Hospitality Management Accounting (10th ed.). New Jersey: John Wiley and sons, inc.

- Jones, T.; Atkinson, H.; Lorenz, A. e P. Harris. (2012). Strategic Managerial Accounting for Hospitality, Tourism and Event applications (6th

ed.). Oxford: Goodfellow Publishers, Ltd.

- Lamelas, J. P. (2004). Sistema Uniforme de Contabilidade Analitica de Gestado Hoteleira: Um Estudo de Caso. Lisboa: Vislis Editores.

- Santos, L. L.; Gomes, C.; Faria, A. R., Lunkes, R. J.; Malheiros, C.; Rosa, F. e C. Nunes (2016). Contabilidade de Gestao Hoteleira.

Cacém: ATF - Edicdes Técnicas.
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