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Linguas de Aprendizagem

Portugués - PT

Modalidade de ensino

Presencial e/ou a Distancia

Docente Responsavel José Rodrigo Correia Guerreiro
DOCENTE TIPO DE AULA TURMAS TOTAL HORAS DE CONTACTO (*)
José Rodrigo Correia Guerreiro OT; TP TP1; TP2; OT1; OT2 84TP; 60T
* Para turmas lecionadas conjuntamente, apenas é contabilizada a carga horaria de uma delas.
ANO | PERIODO DE FUNCIONAMENTO* HORAS DE CONTACTO HORAS TOTAIS DE TRABALHO ECTS
1° S1 42TP; 30T 140 5

* A-Anual;S-Semestral;Q-Quadrimestral; T-Trimestral

Precedéncias

Sem precedéncias

Conhecimentos Prévios recomendados

Nao exigidos
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Objetivos de aprendizagem (conhecimentos, aptidées e competéncias)

A contabilidade é um sistema de recolha, mensuragéo e comunicagdo de dados econémicos e financeiros. Para a sua compreensao &

necessario adquirir conhecimentos sobre a teoria contabilistica, apreender conceitos fundamentais, conhecer a Estrutura Conceptual e ter

nocgdes sobre alguns temas tratados nas NCRF.

Ap6s aprovacdo nesta unidade curricular, o aluno devera ser capaz de:

- Perceber o sistema de informac&o contabilistico;

- Compreender a teoria contabilistica, os principios e normas que regem a Contabilidade;

- Dominar a técnica contabilistica;

- Adquirir competéncias que permitam perceber as rotinas associadas a contabilizacéo das principais operagdes empresariais integradas na

classe Meios financeiros liquidos.

Contelidos programaticos

1. Introdugéo

1.1. A atividade empresarial, necessidades de previsdo e controle
1.2. Fluxos econémicos e monetarios

1.3. A divulgacéo dos resultados da atividade empresarial

2. Conceitos fundamentais
2.1. O patriménio
2.2. Os factos patrimoniais
2.3. O inventério

3. Estrutura conceptual

4. Estrutura e contetdo das demonstracdes financeiras
4.1. Balanco

4.2. Demonstracéo dos resultados

4.3. Demonstracéo dos fluxos de caixa

4.4, Demonstracéo das alterag6es de capital préprio

5. A técnica contabilistica

5.1. Conceito de Conta

5.2. O método digrafico ou partidas dobradas
5.3. Escrituracéo

6. Operagdes empresariais e medidas de controlo
6.1. O imposto sobre o valor acrescentado (IVA)

6.2. Estudo de operagbes relacionadas com réditos, gastos e ativos e passivos correntes. Inclui o estudo da classe meios financeiros

liquidos
6.3. Reconciliacdo bancaria.
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Metodologias de ensino (avaliacdo incluida)

A metodologia de ensino adotada para esta unidade curricular combina aulas de exposi¢éo teérica com aulas préaticas. Efetuam-se também
resolucéo de fichas de trabalho e debates em sala de aula sobre determinados assuntos.

Avaliacéo da UC:

- Componente de Avaliagdo por Frequéncia CAF (peso 40%) + Exame (peso 60%)
- Avaliagcdo da CAF: - 1° Teste; 50% - 2° Teste; 50%

- Admissao a exame de época normal: CAF>= 6 valores.

- Dispensa de exame: CAF>= 12 valores

- Caso seja favoravel ao aluno, a nota de exame de época normal pondera com a CAF para o célculo da nota de admisséo a exames
posteriores durante o ano letivo de obtencédo da CAF.

- Na época especial de concluséo de curso ou de melhoria de classificagdo, o resultado do exame corresponde a 100% da nota da UC.

- O aluno pode utilizar a CAF obtida no ano letivo anterior na UC, mediante solicitagdo prévia, por escrito, ao docente.
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LOURENCO, ISABEL; MORAIS, ANA; LOPES, ANA; 2020; Fundamentos de Contabilidade Financeira - Teoria e casos, 3.2 edi¢cdo, Edicdes
Silabo, Lisboa.

MOREIRA, JOSE; 2020; Contabilidade - Da preparacdo a interpretagdo da informacéo financeira, 2.2 edicdo, Edigdes Silabo, Lisbhoa.

MOREIRA, JOSE; 2019; Contabilidade - Informac&o Financeira - Casos Praticos, Edi¢cdes Silabo, Lisboa.

RODRIGUES, JOAO; 2020; Sistema de Normalizagdo Contabilistica Explicado, 7.2 edic&o, Porto Editora, Porto.

SNC-Sistema de Normalizacéo Contabilistica (legislagéo), 6.2 edicao, Porto Editora, Porto.
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Academic Year 2021-22
Course unit ACCOUNTING |
Courses HOTEL MANAGEMENT (1st cycle)

Faculty / School

SCHOOL OF MANAGEMENT, HOSPITALITY AND TOURISM

Main Scientific Area

Acronym

CNAEF code (3 digits)

340

Contribution to Sustainable
Development Goals - SGD
(Designate up to 3 objectives)

4 8; 10

Language of instruction
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Teaching/Learning modality
Classroom-based and/or distance learning

Coordinating teacher José Rodrigo Correia Guerreiro
Teaching staff Type Classes Hours (*)
José Rodrigo Correia Guerreiro OT; TP TP1, TP2; OT1; OT2 84TP; 60T
* For classes taught jointly, it is only accounted the workload of one.
Contact hours T P PL TC S E oT o Total
0 42 o [0 |8 0 13 [0 | [240

T - Theoretical; TP - Theoretical and practical ; PL - Practical and laboratorial; TC - Field Work; S - Seminar; E - Training; OT -

Tutorial; O - Other

Pre-requisites

no pre-requisites

Prior knowledge and skills

not required
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The students intended learning outcomes (knowledge, skills and competences)
Accounting is a system for collecting, measuring and reporting economic and financial data. To understand it, is necessary to have a

knowledge of accounting theory, of the fundamental accounting concepts, to understand the Conceptual Framework of accounting and some
topics covered in the national accounting standards (NCRF's).

At the end of the course, the student should be able to:

- Understand the accounting information system;

- Understand the accounting theory, principles and the standards governing accounting;
- Understand the recording process;

- Understand the routines associated with reporting cash.
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Syllabus

1. Introduction

1.1 - The business activity, planning and control needs

1.2 - Economic and monetary flows

1.3 - Dissemination of business profits

2. Key Concepts

2.1 - Basic accounting equation

2.2 - Effects of business transactions on the basic accounting equation
2.3 - Assets and liabilities list

3. The Conceptual Framework

4. Structure and content of financial statements

4.1. - Balance sheet

4.2. ? Income statement

4.3. - Statement of Cash Flows

4.4. - Statement of changes in equity

5. The recording process

5.1 - The account

5.2 - The double-entry method

5.3 - The entries

6. Recording transactions and internal control principles related to:
6.1. Value added tax

6.2. Income, expenses, current assets and currents liabilities Includes study of cash

6.3. Bank reconciliation.
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Teaching methodologies (including evaluation)

The teaching methodology adopted for this course combines theoretical lessons with practical exposure. On important curriculum topics it's
also encouraged student debates.

- Continuous Assessment (CA) component (40%) + Exam (60%)
- The CA component comprises: 1 St test, 50%:; 2 " test, 50%.
- Admission to the exam during the 'época normal’ period: a final CA grade of >= 6 is needed.

- Students with a final CA grade of >=12 are exempt from the exam.

- If favourable to the student, the exam mark from the 1 S exam period calculated with the CA grade will be applied for admission to further
exam periods during the same academic year.

- In the Special Exam Period for concluding the Course, or for improving the final classification, the exam weighting is 100%.

- The student may use the CA grade obtained in the previous academic year by applying in writing to the course unit teacher.
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