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Modalidade de ensino

presencial
Docente Responsavel Carlos Augusto Ribeiro Monteiro
DOCENTE TIPO DE AULA TURMAS TOTAL HORAS DE CONTACTO (*)

* Para turmas lecionadas conjuntamente, apenas é contabilizada a carga horaria de uma delas.

ANO | PERIODO DE FUNCIONAMENTO* HORAS DE CONTACTO HORAS TOTAIS DE TRABALHO ECTS

3° S2 45TP; 4.50T 140 5

* A-Anual;S-Semestral;Q-Quadrimestral; T-Trimestral

Precedéncias

Sem precedéncias

Conhecimentos Prévios recomendados

Conhecimentos adquiridos durante o curso.

Objetivos de aprendizagem (conhecimentos, aptidGes e competéncias)

Os objetivos de aprendizagem s&o os seguintes:

Complementar a formagao técnica no ambito das praticas contabilisticas;

Reforgar as qualificagdes dos alunos como gestores de organizacdes de diversa natureza;
Aplicar ferramentas técnicas de suporte as tarefas de gestao;

Aprofundar conhecimentos e competéncias tedrico-praticas nas diversas areas da gestéo através da aplicacdo dos conceito adquiridos no
decurso da licenciatura;

Desenvolver competéncias de comunicagdo e de interagdo em ambientes laborais.
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Conteldos programaticos
Tendo em conta 0s objetivos, pretende-se que o estagio incida sobre os seguintes conteldos:

Aprendizagem relativa & forma como se organiza a contabilidade;

Préaticas de controlo interno;

Apuramento de contribuicbes e impostos e preenchimento das respetivas declaracdes;
Supervisao dos atos declarativos;

Encerramento de contas e preparacdo das demonstragdes financeiras e do dossier fiscal;
Preparacdo da informacé&o contabilistica para relatérios e analise de gestao;

Identificagdo e acompanhamento de questes relacionadas com a profissao;

Conduta ética e deontolédgica associada a profissao.

Metodologias de ensino (avaliacdo incluida)

Presencial.

Bibliografia principal

BRAS, M. (2017). Guia de apoio a elaborac&o do relatério de estagio . Disponivel em: intraesght.ualg.pt
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Academic Year 2021-22
Course unit COMPLEMENTARY STUDIES PLACEMENT FOR CERTIFIED ACCOUNTANTS
Courses MANAGEMENT (DAY CLASSES) (¥)

(*) Optional course unit for this course

Faculty / School SCHOOL OF MANAGEMENT, HOSPITALITY AND TOURISM

Main Scientific Area

Acronym

CNAEF code (3 digits)
344

Contribution to Sustainable
Development Goals - SGD 4,810
(Designate up to 3 objectives)

Language of instruction
Portuguese.

Teaching/Learning modality
On-site.
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Coordinating teacher Carlos Augusto Ribeiro Monteiro
Teaching staff Type Classes Hours (*)

* For classes taught jointly, it is only accounted the workload of one.

Contact hours T TP PL TC s E oT o] Total
0 l4s o [0 |lo I8 45 o | [140

T - Theoretical; TP - Theoretical and practical ; PL - Practical and laboratorial; TC - Field Work; S - Seminar; E - Training; OT -
Tutorial; O - Other

Pre-requisites

no pre-requisites

Prior knowledge and skills

Knowledge acquired during the course.

The students intended learning outcomes (knowledge, skills and competences)
The learning objectives are as follows:

Complement technical training in accounting practices;

Improve the qualifications of students as managers of organizations of various nature;
Apply technical tools to support management tasks;

Improve knowledge and theoretical-practical skills in the various areas of management through the application of the concepts acquired in the
course of the degree;

Develop communication and interaction skills in work environments.
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Syllabus

Taking into account the objectives, it is intended that the placement should focuses on the following contents:

Learning on how accounting is organised,

Internal control practices;

Clearance of contributions and taxes and completion of their declarations;
Supervision of declarative acts;

Closing of accounts and preparation of financial statements and tax files;
Preparation of accounting information for reports and management analysis;
Identification and monitoring of issues related to the profession;

NogokrwnpE

Teaching methodologies (including evaluation)

On-site.

Main Bibliography

BRAS, M. (2017). Guia de apoio a elaborac&o do relatério de estagio . available at: intraesght.ualg.pt
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