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Modalidade de ensino

Docente Responsavel

Presencial

Fernando Miguel Granja Martins

DOCENTE TIPO DE AULA TURMAS TOTAL HORAS DE CONTACTO (*)

Fernando Miguel Granja Martins TP TP1 45TP
* Para turmas lecionadas conjuntamente, apenas é contabilizada a carga horaria de uma delas.

ANO | PERIODO DE FUNCIONAMENTO* HORAS DE CONTACTO HORAS TOTAIS DE TRABALHO ECTS

1° S1 45TP 140 5

* A-Anual;S-Semestral;Q-Quadrimestral; T-Trimestral

Precedéncias

Sem precedéncias

Conhecimentos Prévios recomendados

Nenhuns

Objetivos de aprendizagem (conhecimentos, aptidées e competéncias)

Os alunos de Educacéo Social devem possuir conhecimento informatico para criar, tratar, gerir e comunicar a informagédo. Pretende-se dar

consciéncia da importancia das tecnologias da informacé@o e comunicacé@o na educagéo social. Pretende-se conferir competéncias

fundamentais que permitam a utilizacéo destas tecnologias para produzir, comunicar e gerir informacéo de forma expedita € com um minimo

de esforgo, permitindo atingir os niveis de produtividade que atualmente séo exigidos a um educador social. As competéncias serao
desenvolvidas ao nivel da utilizacédo de ferramentas de escritério eletrénico para o processamento de texto, de folhas de calculo e de

apresentacdes e de ferramentas de internet para pesquisa, avaliagédo, gestao e divulgacédo da informacéo.
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Conteldos programaticos

1.Processador de Texto

Estruturacéo,formatacéo e revido de documentos no &mbito da Educagéo Social
2.Gestor de Apresentacdes e Folha de Célculo

ApresentacOes profissionais em formatos digitais

A folha de calculo e o profissional da Educacédo Social

3.Web

A gestéo da informac&o na web e o profissional de Educacgéo Social. A utilizacéo da tecnologia na construcao de instrumentos de recolha e
gestéo de dados. Utilizagao de plataformas e-learning

Metodologias de ensino (avaliacdo incluida)

As aulas sao tedrico-préaticas presenciais. Em cada sesséo é apresentada as diferentes ferramentas existentes nas aplicagdes utilizadas

e sdo efetuados exercicios praticos sobre as matérias dadas. No final do semestre sera realizado uma frequéncia teérico-pratico. O aluno
aprova em frequéncia e esté dispensado do exame se tiver nota superior a 9.5 valores. Os alunos que reprovaram na frequéncia terdo que
realizar o exame (normal ou recurso). A nota minima do exame é 10 valores.

Bibliografia principal

Lambert, J. (2023) . Microsoft Word Step By Step (Office 2021 And Microsoft 365), ISBN: 9780137522729

Lambert, J. & Frye, C. (2022). Microsoft Office Step by Step (Office 2021 and Microsoft 365), ISBN 0137544766, 9780137544769
Lambert, J. (2015). Microsoft PowerPoint 2016 Step by Step, ISBN: 0735697795, 9780735697799

Lambert, J. & Frye, C. (2021). Microsoft Excel Step by Step (Office 2021 and Microsoft 365), ISBN: 0137564279, 9780137564279

Figueira, A.; Santos, H. & Figueira, C. (2021). Moodle ? Criag&o e gestdo de cursos online - Copia de distribuicio Gratuita- Covid 19. FCA ?
Editora de Informética, Lda. Lidel ? edi¢cdes técnicas, |da. ISBN: 9789727226344

Morais, C.; Lima, J. & Franco, S. (2012). Livro Conceito Internet e Web. UFRGS. ISBN: 9788538601593
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Academic Year

2022-23

Course unit

TECHNOLOGY AND SOCIAL DEVELOPMENT

Courses

SOCIAL EDUCATION (*)

(*) Optional course unit for this course

Faculty / School

SCHOOL OF EDUCATION AND COMMUNICATION

Main Scientific Area INFORMATICA
Acronym
CNAEF code (3 digits)

482
Contribution to Sustainable
Development Goals - SGD 16,4,11
(Designate up to 3 objectives)
Language of instruction

Portuguese.

Teaching/Learning modality
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Coordinating teacher Fernando Miguel Granja Martins
Teaching staff Type Classes Hours (*)
Fernando Miguel Granja Martins TP TP1 45TP

* For classes taught jointly, it is only accounted the workload of one.

Contact hours T TP PL TC S E oT o) Total
0 ll4s o [0 I8 I8 I8 [0 | [140

T - Theoretical; TP - Theoretical and practical ; PL - Practical and laboratorial; TC - Field Work; S - Seminar; E - Training; OT -
Tutorial; O - Other

Pre-requisites

no pre-requisites

Prior knowledge and skills

none.

The students intended learning outcomes (knowledge, skills and competences)

Social Education students must possess computer literacy to create, process, manage and communicate information. It is intended to provide
awareness of the importance of information and communication technologies in social education. It is intended to give fundamental skills that
allow the use of these technologies to produce, communicate and manage information expediently and with minimal effort, allowing to
achieve the levels of productivity that are currently required of a social educator. Skills will be developed in the use of electronic office tools
for word processing, spreadsheets and presentations, and internet tools for research, evaluation, management and dissemination of
information.
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Syllabus

1. Word processor

Structuring, formatting and reviewing documents in the field of Social Education
2. Presentation and Spreadsheet Manager

Professional presentations in digital formats

The spreadsheet and the professional Social Education

3.Web

The management of information on the web and the Social Education professional. The use of technology in the construction of data
collection and management tools. Use of e-learning platforms

Teaching methodologies (including evaluation)

The classes are theoretical-practical and face-to-face. In each session the different tools existing in the applications used are presented and
practical exercises are performed on the subjects given. At the end of the semester there will be a theoretical-practical frequency. The
student aproves in the frequency and is excused from the exam if the student has a grade higher than 9.5. Students who fail the frequency
will have to take the exam (normal or recurso). The minimum score for the exam is 10.

Main Bibliography

Lambert, J. (2023) . Microsoft Word Step By Step (Office 2021 And Microsoft 365), ISBN: 9780137522729

Lambert, J. & Frye, C. (2022). Microsoft Office Step by Step (Office 2021 and Microsoft 365), ISBN 0137544766, 9780137544769
Lambert, J. (2015). Microsoft PowerPoint 2016 Step by Step, ISBN: 0735697795, 9780735697799

Lambert, J. & Frye, C. (2021). Microsoft Excel Step by Step (Office 2021 and Microsoft 365), ISBN: 0137564279, 9780137564279

Figueira, A.; Santos, H. & Figueira, C. (2021). Moodle ? Criag&o e gestdo de cursos online - Copia de distribuicio Gratuita- Covid 19. FCA ?
Editora de Informética, Lda. Lidel ? edi¢cdes técnicas, |da. ISBN: 9789727226344

Morais, C.; Lima, J. & Franco, S. (2012). Livro Conceito Internet e Web. UFRGS. ISBN: 9788538601593
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